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If	you	finish	any	free	course	on	SkillUp	within	90	days	from	the	date	of	enrollment,	you	are	eligible	to	receive	a	Course	Completion	Certificate	for	the	same.	Therefore,	you	will	receive	a	shareable	certificate	on	completing	the	Microsoft	Excel	course	for	beginners	too.	To	unlock	it,	log	in	to	your	SkillUp	account	and	click	unlock.	You	will	soon	receive	a
mail	with	a	link	to	the	view	and	download	the	certificate.	You	can	add	the	SkillUp	certificate	to	your	resume	and	share	it	on	Facebook,	LinkedIn	etc.	Microsoft	Excel	is	the	industry	standard	spreadsheet	program	used	for	data	calculations,	analysis,	visualization	and	much	more.	It	can	be	programmed	to	access	data	from	external	databases	and	is	an
excellent	tool	for	data	modeling,	statistics	and	financial	calculations	with	built-in	functions	to	quickly	and	easily	perform	common	tasks.	Proficiency	in	Excel	is	typically	required	for	accounting,	business	analytics,	data	analysis	and	statistics	jobs.Learn	Excel	OnlineMicrosoft	offers	free	Excel	classes	online	on	edX	to	learn	both	fundamental	and
advanced	Excel	skills.	Introduction	to	Data	Analysis	using	Excel	is	a	4-week,	self-paced	online	course	perfect	for	learners	with	little	or	no	prior	experience	using	the	software.	Learn	how	to	set	up	an	Excel	sheet,	perform	calculations,	use	basic	and	advanced	Excel	formulas	and	create	visual	representations	of	data	with	charts	and	graphs.	Learn	how	to
quickly	create	different	views	of	data	with	pivot	tables	and	much	more,	directly	from	the	Excel	team	at	Microsoft.Additional	Excel	training	courses	explore	the	more	advanced	statistics	and	data	visualization	features	of	the	software.	Learn	about	descriptive	statistics,	basic	probability,	random	variables,	Excel	VBA,	sampling	and	hypothesis	testing.
Perform	data	mashups	and	visualizations	using	data	pulled	from	multiple	sources.	Some	other	elements	you	will	learn	on	Microsoft	Excel	include	conditional	formatting,	pivot	tables,	keyword	shortcuts,	and	more.	The	advanced	features	courses	are	part	of	the	Microsoft	Professional	Program	Certificate	in	Data	Science,	a	specialization	designed	to	get
learners	on	a	path	to	a	career	in	data	science	or	related	field.	If	you've	been	looking	to	learn	Excel,	you've	come	to	the	right	place.Excel	Training	ClassesMicrosoft	provides	classes	for	you	to	train	your	Excel	skills.	You	can	take	courses	ranging	in	difficulty,	depending	on	your	current	skill	level.	Microsoft	and	the	Rochester	Institute	of	Technology
provides	both	beginner	level	and	advanced	Excel	training	and	courses.	Microsoft	provides	classes	such	as	Analyzing	and	Visualizing	Data	with	Excel	and	Data	Processing	and	Analysis	with	Excel	allow	you	to	learn	advanced	formulas,	data	tables,	slicers	and	much	more	to	continuously	develop	your	skills	in	Excel	and	learn	.	You	will	learn	how	to
create	pivot	tables,	pivot	charts,	slicers,	and	much	more	to	fill	in	gaps	in	your	Excel	KnowledgeAdd	Excel	to	Your	ResumeTo	give	you	an	idea	of	the	vast	popularity	of	Excel	among	employers,	a	recent	keyword	search	of	“Excel”	on	Indeed.com	produced	almost	600,000	results.	Excel	skills	are	marketable	in	almost	every	industry	and	consistently	rank
near	the	top	of	the	list	of	most	important	skills	to	add	to	your	CV.	Whether	you’re	in	healthcare,	IT,	finance,	business	intelligence	or	computer	science,	taking	an	Excel	tutorial	or	short	online	Excel	course	to	learn	the	latest	features	can	boost	your	performance.	Learning	Microsoft	Excel	can	be	a	skill	that	applies	to	most	business	operations.	edX	also
offers	advanced	excel	training	courses	to	help	promote	your	skill	set	to	the	next	level.	Cell	Referencing	Tables	and	Borders	in	Excel	Date	and	Time	in	Excel	Sorting	and	Filtering	If-Else	condition	General	functions	in	Descriptive	Analysis	Excel	for	Beginners	is	a	2-hour	free	online	excel	course	designed	for	beginners.	This	perfectly	designed	Excel
course	will	begin	with	an	introduction	to	Excel	and	will	take	you	through	various	features	of	Excel.	You	will	become	familiar	with	Cell	referencing,	Tables	and	Borders,	basic	Formulas	and	Functions,	Sorting,	Filtering,	Data	and	Time,	and	If-else	conditions	in	this	free	online	course.	While	learning	excel	online,	you	will	be	taught	different	functions	like
Average,	Median,	Count,	Max,	and	others,	that	are	used	in	Descriptive	Statistics.	Once	you	complete	the	lecture	videos,	you	will	be	required	to	complete	the	quiz	that	will	test	your	knowledge	gained	in	the	course.	You	will	receive	a	certificate	of	completion	when	you	pass	the	test	successfully.		Join	our	Data	Science	and	Business	Analytics	Course
(DSBA)	and	earn	a	Postgraduate	Certificate	from	Great	Lakes	Executive	Learning	and	the	University	of	Texas	at	Austin.		Introduction	to	Excel	Discover	what	Excel	is	and	when	it	came	into	existence.	Learn	how	you	can	use	Excel	for	data	processing.	This	is	an	introductory	module	where	you	will	be	provided	with	the	basic	knowledge	about	Excel.	Cell
Referencing	in	Excel	This	module	will	be	focused	on	cell	referencing,	a	concept	of	Data	Wrangling.	Know	the	importance	and	types	of	cell	referencing	in	the	module	with	the	help	of	illustrations	covered	in	this	module.		Tables	and	Borders	in	Excel	Learn	how	to	create	and	use	tables	and	borders	in	Excel	that	help	in	organizing	and	viewing	the	data.
Tables	are	useful	in	sorting	and	filtering	the	data	in	an	Excel	sheet.		Basic	Functions	and	Formula	in	Excel	In	this	module,	come	across	the	basic	mathematical	functions	in	Excel	like	Addition,	Subtraction,	Multiplication,	Division,	and	Power.	Learn	the	methods	to	perform	these	functions	with	the	help	of	examples	shown	over	the	screen.	Sorting	in
Excel	Know	how	Sorting	in	Excel	works.	This	is	one	of	the	most	important	features	of	Excel	where	you	can	sort	all	sorts	of	data	in	the	Excel	sheet	on	the	basis	of	color	or	values.	Experience	how	sorting	works	by	going	through	the	example	shared	by	the	instructor	in	the	module.			Filtering	in	Excel	Experience	how	Filtering	works	in	Excel	in	this
module.	Learn	why	we	need	filtering	and	the	differences	between	Sorting	and	Filtering.	Learn	to	apply	Filtering	in	a	given	data	set	and	explore	its	uses,	in	this	module.		Date	and	Time	in	Excel	Learn	about	various	variables	used	in	Excel.	Become	familiar	with	the	Date	and	time	functions,	which	are	stored	in	Excel	as	a	number	representing	the	number
of	days.	Learn	different	ways	to	use	the	function	in	Excel.	If-Else	condition	in	Excel	If	Else	condition	in	Excel	is	used	to	test	a	condition	and	then	take	one	action	if	the	condition	is	TRUE,	and	another	action	if	the	condition	is	FALSE.	Get	to	know	If	Else	condition	and	its	use	in	Excel	with	the	help	of	different	use	cases.	General	Functions	in	Descriptive
Analysis	in	Excel	Become	familiar	with	different	functions	in	Excel	which	are	used	in	Descriptive	Analytics.		These	functions	are	AVERAGE,	MAX,	MIN,	MEDIAN,	etc.	that	you	will	get	to	know	in	this	module.	Descriptive	analytics	is	the	process	of	analyzing	data	to	find	meaningful	patterns	that	can	be	used	to	make	better	decisions.		Get	hired	by	Top
Recruiting	Companies	Did	you	ever	get	to	thinking	if	there	are	any	tools	that	might	assist	you	in	organizing	and	coherently	analyzing	your	data?	Microsoft	Excel	can	assist	you	in	accomplishing	this	goal.	Microsoft	Excel	is	a	versatile	spreadsheet	tool	for	recording	and	analyzing	numerical	data.	In	Excel,	numbers	and	alphabets	depict	rows	and
columns,	respectively,	and	the	intersection	of	a	column	and	a	row	is	referred	to	as	a	call.	When	an	organization	employs	an	individual,	one	of	the	first	things	they	check	for	is	Excel	proficiency.	Learn	Excel	online	and	improve	your	ability	to	perform	well	at	work.	Before	we	go	any	further,	let's	talk	about	why	we	should	start	learning	Excel
fundamentals.	Why	should	I	learn	Microsoft	Excel?	We	are	surrounded	by	numbers	and	data	all	over.	It	doesn't	matter	where	these	numbers	and	data	are	coming	from,	but	we	need	a	way	to	organize	this	data	strategically.	Excel	is	an	excellent	tool	for	storing	and	analyzing	numerical	data.	Today,	there	are	a	variety	of	Excel	online	courses	available	to
assist	you	in	learning	more	about	this	helpful	tool.	One	of	the	most	compelling	reasons	to	learn	Excel	is	that	it	increases	productivity	and	makes	you	employable.	You	will	need	to	use	Excel	at	some	point	in	your	career,	whether	you	are	an	Accountant,	a	Business	Analyst,	a	Data	Scientist,	or	a	Teacher.	It	can	help	you	in	multiple	ways.	Let	us	take	a	look
at	a	few	reasons	to	learn	Excel.		It	can	help	you	organize	data	in	an	easy-to-navigate	way	Perform	basic	and	complex	calculations	and	mathematical	functions	Represent	piles	of	data	in	the	form	of	helpful	graphs	and	charts	Analyze	data	and	forecast	predictions	Create,	and	edit	pivot	tables	and	images,	and	so	much	more	For	these	reasons,	it	is	always
advisable	to	take	up	an	excel	course	and	understand	the	fundamentals	of	the	tool.		Common	functions	used	in	Excel	There	are	hundreds	of	functions	that	can	be	used	in	Excel,	but	in	this	free	excel	tutorial	for	beginners,	let	us	understand	some	of	the	basic	and	most	widely	used	functions.		=SUM()	–	Adds	series	of	cells	=IF()	–	Checks	if	the	specified
condition	is	met	and	returns	a	particular	value	if	YES	and	a	particular	value	if	NO	=AVERAGE()	–	Calculates	the	average	value	of	a	series	of	cells	=MIN()	–	Returns	the	minimum	value		=MAX()	–	Returns	the	maximum	value	=SMALL()	–	Returns	the	smallest	value		=LARGE()	–	Returns	the	largest	value		=VLOOKUP()	–	Helps	in	looking	for	a	value	that
is	in	the	leftmost	column	of	a	table		=COUNT()	–	Helps	in	counting	the	number	of	cells	in	a	series		Important	shortcuts	in	Excel	F2	-	Edit	active	cell	F4	-	Toggle	references	CTRL	+	1	-	Format	Cells	CTRL	+	C	-	Copy	CTRL	+	V	-	Paste	CTRL	+	R	-	Fill	right	CTRL	+	D	-	Fill	down	ALT,	I,	R	-	Insert	row	ALT,	I,	C	-	Insert	column	Let	us	understand	some	of	the
best	practices	to	be	followed	while	using	Excel	that	will	be	taught	to	you	in	free	excel	courses.	Save	the	workbook	with	compatibility	in	mind.	In	case	you	aren’t	using	the	latest	features,	you	should	save	your	files	in	2003	*.xls	format	for	backwards	compatibility.	Use	appropriate	names	for	columns	and	worksheets	in	a	workbook.	This	will	ensure	that
there	is	no	confusion.	As	far	as	possible,	it	is	better	to	not	work	with	complex	formulas	that	have	many	variables.	It	is	easier	to	break	them	into	smaller	groups.		Make	it	a	habit	to	use	built-in	functions	whenever	you	can.	Why	take	this	free	Excel	Course	with	Certificate?	Excel	for	Beginners	is	a	free	course	provided	by	Great	Learning	Academy	for	you
to	learn	Microsoft	Excel	and	how	it	works.	The	course	covers	the	concepts	around	all	the	basic	skills	required	such	as	ribbon,	functions,	customizing	the	workbooks,	inserting	graphs,	tables,	and	so	much	more.		This	Excel	for	Beginners	course	is	among	the	best	online	excel	courses	and	is	most	suited	for	freshers	who	are	just	beginning	to	learn	Excel.
The	free	Excel	certificate	course	can	also	work	well	as	a	refresher	for	anyone	who	wants	to	revise	their	knowledge	about	Excel	before	starting	a	new	job	or	attending	an	interview.				Great	Learning	Academy	is	a	repository	of	free	courses	as	well	as	premium	resources	in	several	domains	such	as	Data	Science,	Artificial	Intelligence,	Machine	Learning,
Digital	Marketing,	and	so	much	more.	You	can	also	sign	up	for	this	free	course	and	start	your	career	by	learning	from	the	best	in	the	industry.		This	Excel	for	Beginners	course	will	provide	you	with	the	requisite	understanding	and	skillsets	to	be	able	to	make	the	most	effective	use	of	Microsoft	Excel.	It	is	an	industry-leading	spreadsheet	software.	It	is	a
very	powerful	analysis	as	well	as	a	data	visualization	tool.	Through	this	free	online	excel	course	with	a	certificate,	you	will	be	able	to	learn	how	to	use	formulas	to	perform	complex	calculations	to	analyze	your	data.	You	will	also	get	a	comprehensive	understanding	of	concepts	such	as	borders,	sorting	and	filtering	with	the	data,	date	and	time,	and	if-
else	conditions.	Read	more
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